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Abstract
An abstract is a brief summary of your paper written to allow others to see if your paper contains information of sufficient interest for them to read.  Your paper should have an abstract at the top of the page that follows your title page.  The abstract should be on its own page.  It should be a single paragraph in block format (without paragraph indentation).  First center the word “Abstract” (do not bold or otherwise stylize it), then double-space and provide an overview of your paper, usually in 100-200 words.  


[bookmark: _GoBack]A Sample APA Style Paper
This paper is formatted in APA style, which you should use for papers in the Social Sciences.  If you want to be taken seriously, your paper must be properly formatted.  Doing so signals your membership in a profession.  Before turning in a paper meant to be written in APA style, hold it up next to this one.  If they do not look the same, then you have incorrectly formatted your paper.  APA-style papers should be typed in 12-point Times New Roman font, double-spaced, and printed on a laser-quality printer.  They should be handed in on separate sheets of 8½ x 11 inch paper, stapled in the upper left-hand corner.  Margins should be one inch; paragraphs should be indented one-half inch and left-justified.  Spaces should not be skipped between paragraphs.  Leave two spaces after periods that end sentences.  
Front Matter
Title page.  Unless otherwise instructed, your paper must have a title page, which should include the title of the paper, the name of the writer, the name of his or her college or university, and sometimes an author’s note (which includes additional information about the author, such as his or her affiliation, contact information, and any grants that facilitated the research).  In APA-style papers, titles should be 12 words or fewer.
Abstract.  After your title page, your paper should include an abstract.
Header.  Using the automatic function in your word-processing program, create a header one-half inch from the top of the page; the upper-left corner of the header should have a running title in all capital letters, and the upper-right corner should have the page number.
Headings
Note that there are several headings used throughout this paper to separate its different parts.  The first part of the paper is the introduction, yet it does not have a heading that actually says “Introduction.”  Instead, the title of the paper is retyped at the top of the first page (be sure to center the title, but do not put it in bold or otherwise stylize it).  After the introduction, sections and sub-sections should be set off by headings.  In empirical papers (i.e., those in which you conceive and conduct a research experiment), common headings in the body of the paper are “Method,” “Results,” and “Discussion.” In theoretical and other qualitative papers, your headings should be specific to the content that occurs in the section that follows the heading.  In APA-style papers, headings should be 50 characters or fewer, including punctuation and spacing.
Kinds of Headings
Primary headings.  Primary headings should be centered, boldfaced, and printed with only the first letter in each word capitalized, excluding articles, prepositions, and conjunctions.
Secondary headings.  Secondary headings should be left-justified and boldfaced, with only the first letter in each word capitalized, excluding articles, prepositions, and conjunctions.
Tertiary headings.  Tertiary headings should be indented, boldfaced, followed by a period, and lead into the paragraph with only the first letter of the first word capitalized.  
Tables and Figures
Place each table on a separate page at the end of your manuscript, after the References. Tables may use single-spacing.  Place each figure on a separate page at the end of your manuscript, after any tables or after the References if there are no tables (see Figure 1).  Point your reader to tables and figures in your text (e.g., “see Figure 1”).  Place a caption below each figure describing its contents and defining any abbreviations used in the figure.  
Citations and References
Remember to cite your sources, whether you are quoting, paraphrasing, summarizing, or utilizing ideas or information someone else has published.  APA style does not use footnotes or endnotes for citations (though footnotes can be used for other purposes).  Instead, the APA documentation system consists of two parts: (1) parenthetical citations in the text that refer readers to a list of references, and (2) entries in the list of references that include complete bibliographic information.  
In-Text Citations
Citation.  In APA style, article titles and book titles are not commonly used in the text of a paper.  Instead, the author and year are the important elements of an in-text citation.  Articles and books are cited the same way in the text (but note that they are formatted differently in your References).  For example, an article by Cronbach and Meehl (1955) and a book by Bandura (1986) are written with the authors’ names and the year of the publication in parentheses (as in this sentence).  It is usually best to include the author’s name in your sentence, as opposed to your parenthetical citation.  Information that appears in your sentence should not be repeated in your parentheses.  When an author’s name is part of your sentence, you need not, after the first citation, include the year in subsequent non-parenthetical references in the same paragraph, as long as the study cannot be confused with another cited in that paragraph. If you begin a new paragraph, however, you have to recite.  Note that when a citation is written inside parentheses (e.g., Cronbach & Meehl, 1959), an ampersand is used between authors’ names instead of the word “and.” Information on citing electronic sources, some of which is too new to be included in the Publication Manual of the American Psychological Association (2010), can be found at the website for the Manual (http://www.apastyle.org; see also Johnson, Rettig, Scott, & Garrison, 2011). 
Quotation.  When quoting an author, be sure to include a page number.  For example, Rogers (1961) thinks that two important elements of a helping relationship are “genuineness and transparency” (p.  37).  Note that the page number is included here: Unless a direct quote is taken from a source, the page number is not included.  If the quotation includes fewer than 40 words, incorporate it in your text and enclose it in double quotation marks.  If the quotation includes more than 40 words, it should be block-quoted, meaning that it is displayed in a freestanding block of text without quotation marks, as explained in the Publication Manual of the American Psychological Association (2010):
If the quotation comprises 40 or more words, display it in a freestanding block of text and omit the quotation marks. Start such a block quotation on a new line and indent the block about a half inch from the left margin (in the same position as a new paragraph). If there are additional paragraphs within the quotation, indent the first line of each an additional half inch. Double-space the entire quotation. At the end of a block quotation, cite the quoted source and the page or paragraph number in parentheses after the final punctuation mark. (p. 171)
Note that, in the above citation, because the quoted source is cited in the sentence introducing the block quote, only the page number is given at the end of the quote. If the source weren’t mentioned in the sentence introducing it, the citation would include all bibliographic information (e.g., American Psychological Association, 2010, p. 171).
References
Your references should be listed on their own page.  Center the word “References” at the top of the page, and keep the page double-spaced throughout.  Arrange entries in alphabetical order by surname of the first author, using a hanging indent of one-half inch.  APA guidelines for references are extremely detailed.  Each reference must follow the format specified in the sixth edition of the Publication Manual of the American Psychological Association (2010).  
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Figure 1. The APA Style Website. This website is a useful resource for finding guidelines on citing new media from the internet such as a blog post, a news story, Twitter, etc.
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